[Ipunoxenue 3
k npukaszy 'bOY COII c.HuxHeaBepkuHO
Ne 81/1 -om ot 5 centsiopst 2018 rona

MMOJOXKEHHUE
0 IIKOJIbHOH OulJ/InOTEKe
I'bOY COII c.HuxHeaBepKUHO
1. OO0uue nos10KeHus
1.1.JlanHoe moJIO)KEeHHE pa3pabOTaHO B COOTBETCTBUM C ['pakIaHCKUM KOIEKCOM
P®, ®enepanbubiM 3akoHOM Ne 273-03 ot 29.12.2012 1. «O6 ob6pa3oBaHUM B
Poccuiickoit deneparuny», OeaepanbabiM 3akoHOM Poccutickoit @eneparuu Ne78-
®3 «O 6ubauoreynom aene» ot 29.12.1994 r., GenepanbubiM 3akoHOM No 114-D3
«O TOpPOTUBOACUCTBUU OSKCTPEMUCTCKON pestenbHOCcTH OT 25.07.2002 1. (C
usMeHeHussMu ot 31.12.2014 r. Ne 505-®3), ®enepanbabiM 3akoHOM Ne 436-D3 ot
29.12.2010 r. (¢ wm3menenusmu oOT 29.06.2015 r.) «O 3amure pAeTed OT
uH(OpMaIUK, TPUIUHSIOMINN Bpell UX 3JI0POBBI0 U pa3BUTHION», DeaepanibHBIM
3akoHOM OT 24.07.1998 r. Ne 124-®3 «OO0 OCHOBHBIX TapaHTUAX MPaB peOCHKa B
Poccuiickoit denepanumny, B cootBeTcTBUM ¢ TpeboBanusimu OI'OC HavyaibHOTO
obmero o6OpazoBanuss Ne 373 or 06.10.2009r., Konuenuuu IgyXOBHO-
HPaBCTBEHHOTO Pa3BUTUS U BOCHHUTaHUSA JIMYHOCTH TpaxkaaHuHa Poccuw,
cootBeTcTBUM ¢ YctaBoM ['BOY COII c.Huxneasepkuno Canllun 2.4.2.282-10,
C y4€TOM MHEHHUS Y IIPaBIAIOLIETO COBETA MIKOJIbI (ITpOoTOKOa OT 29.08.2018 .
Ne 1).
1.2. bubnuoTteka sABISIETCS CTPYKTYypHBIM moapazaenenuem [BOY  COII
c.HmwkHeaBepknHO, y4acTBYIOIIMM B y4eOHO-BOCTIMTATEIbHOM IPOIIECCEe B IIEISAX
obOecricueHUs] TMpaBa YYaCTHHUKOB OOpa30BaTENbHOIO Tpoliecca Ha OecIIaTHOE
10JIb30BaHHE OMOIMOTeUYHO-UH(POPMATTMOHHBIMHU pecypcamu.bubnmoreka
JocTynmHa ¢ OecIulaTHa [UIsl YWTaTeNei: Yyyalluxcs, YyYuTelned | JIpYyrux
pabOTHUKOB IIKOJBL. Y JIOBIETBOPSIET 3alpoOChl POAUTEICH Ha JUTEpaTypy U
uHQOpMaIMIO 10 TeJlaroTMKe ¢ O0Opa30BaHUIO C YYETOM HMEIOIINXCS
BO3MOXHOCTEH. Opranmzainus OoOCTY>KMBaHUS YYaCTHHUKOB 0Opa30BaTEIHLHOTO
Mpoliecca MPOU3BOJIUTCS B COOTBETCTBUU C MPAaBUJIAMU TEXHUKHU OE30MACHOCTH U
MPOTHUBONOKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMU.
1.3.JleATenbHOCTh IIKOJIBHOW OMONMOTEKH OCHOBBIBACTCS HA IMPHUHIMIAX
JIEMOKpAaTHH, TYMaHW3Ma, OOIEIOCTYIMHOCTH, MPUOPUTETA OOIICUYETOBEYECKUX
[IEHHOCTEH, IrPakIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHUS TUIHOCTH.
1.4.B cootBerctBuu ¢ deaepanbubiM 3akoHOM Ne 114-D3 «O npoTHBOACHCTBUHT
AKCTpeMUCTCKOU fearenbHocTh oT 25.07.2002 1. (¢ u3menenusimu ot 31.12.2014 r.
Ne 505-®3) B OuOmMOTEKE 3ampenieHo pPacIpOCTpaHEHUE, TMPOU3BOJICTBO,
XpaHEHUE U MCHOJIb30BAHUE JINTEPATYPhl IKCTPEMUCTKON HAIMpPABICHHOCTH.3aKOH
OMpeNeNsaeT AKCTPEMUCTCKUE  MaTepualibl  Kak  MpelHa3HAYeHHbIEe IS
oOHapoJOBaHUA JOKYMEHThI, JiMOO uH(OpMalMs Ha HMHBIX HOCUTENSX,
MPU3bIBAIONIME K OCYHIECTBICHHUIO HOKCTPEMHCTCKOW JEATEIbHOCTU  JIMOO
00O0CHOBBIBAIOIIME WJIA ONPABABIBAIOIINE HEOOXOAUMOCTh OCYIIECTBICHUS TAKOU
nestenbHOCTU. [Ipm 3TOM K 3KCTPEMHUCTCKOW JEATEIbHOCTH 3aKOH OTHOCHT,
MMOMHUMO TIPOYEro, «MAacCOBOE PACHPOCTPAHEHHE 3aBEIOMO 3KCTPEMHUCTCKUX



MaTepualioB, a PaBHO HMX M3rOTOBJIEHUE WJIM XPAaHEHUE B LEISIX MacCOBOIrO
pacupoCTpaHEeHUs», a TakkKe (UHAHCUPOBAHUE U «HUHOE COACHCTBUE» STUM
JNEUCTBUSIM.

1.5. bubGmuorekapr (memaror-OuOIMOTEKapb) OCYIIECTBISET €XKEKBapTAIbHO
AKCHEPTU3y MHPOPMAIIMOHHON MTPOYKIIMU Haxoasieics B (hoHae OUOIMOTeKH Ha
MpeIMET HaIWYMUs HKCTPEMUCTCKUX MarepuanoB. [lo pe3ynbraraMm 3KCHEPTHU3BI
cocTaBisieT «AKT 00 »dKkcrneptuze OHOIMOTEYHOro (OoHIa», Pe3yJIbTaThl
sKcnepTu3bl pukcupyet B «KypHalie o uToram npoBepku 0ubnuoreyHoro ¢poHaa
Ha HaJIMYUE SKCTPEMUCTCKUX MaTepuanoBy». [Ipu oOHapy eHUH IKCTPEMHCTCKUX
MarepuasioB cieayetr tpedoBaHusM WHcTpykuus mo pabore Oubnunoreku ['bOY
COIII c.HuxHEeaBepKUHO C U3IAHUAMU, BKIIOUEHHBIMU B «De/iepalibHbIN CIIUCOK
HKCTPEMUCTCKUX MatepuanoB». PerynspHo nomnonHsieT CHUCOK 3KCTPEMHUCTCKUX
MaTepuasoB, ONMyOJMKOBaHHBIX Ha BeO-caliTe MunuctepcTBa roctuiiuun PP 1o
mepe oOHoBieHUs. ExekBapranbHO BecTH cBepky ¢ «XKypHamom mnpoBepok
uHpopmanonubix pecypcoB 'BOY COII c.HuxHeaBepkMHO NO HCKIIIOUEHHUIO
JocTyna OOy4aloluXcsi K cailTaM HSKCTPEMUCTKOM HANpaBICHHOCTH U WHBIM
pecypcam cetu HTepHET, He COBMECTUMBIM ¢ 00pa30BaTEIbHBIM MPOIIECCOM.

1.6. B coorBerctBHM C PeaepanbHbiM 3aKOHOM OT 29.12.2010r. Ne 436-®3 (c
n3MeHeHusiMu oT 29.06.2015 r. Ne 179-03)) «O 3amure nereir ot nuHdopmaim,
NPUYMHSIONIEH BpeJ WX 30pPOBBI0 M DPA3BUTHUIO U PA3BUTHION, (eaepaabHbIM
3akoHOM oOT 29.07.2013 Ne 135-®3 «O BHeceHMM H3MEHEHMIl B CTaTblO 5
®enepanbHOro 3akoHa «O 3amuTe AeTei oT nHbOopMaIK, MPUIUHSIONIEH Bpel X
3I0POBBI0 W PAa3BUTHUIO» CO3/1aHa I[IOCTOSIHHO JIEWCTBYIOLIAs KOMHCCHUS MO
kinaccupukanu  MHQOPMAIIMOHHON — MPOAYKLUMM, Haxojdmehcs B GoHzae
O6ubnuorexku. B 005S3aHHOCTH KOMHUCCHUU BXOMST CIIEAYIONIME OOS3aHHOCTHU:
OtHecenue 0OBEKTOB OMOIMOTEUHOTO (POHAA, a TaKKE€ BHOBBH MOCTyHAloOUIeH B
dbona 6ubmMoTekn MHGOPMAIMOHHON MPOAYKIIMH, HE WMEIOIIEH MapKHUpPOBKH, K
KaTeropusM HHGOpMaIMOHHON Tpoaykiun; OTHeCeHHe 00BEKTOB OMOIMOTEUHOTO
doHma, a Tak)Ke BHOBBH IOCTyHaromeid B (oHJ OMONMHOTeKH WHOOPMAIMOHHOM
OPOAYKIIMU K HHPOPMAIMOHHOW MPOAYKIMH, HMEIOMIEH 3HAYUTEIbHYIO
UCTOPUUYECKYIO, XYIO0KECTBEHHYIO U KYJIbTYPHYIO IIEHHOCTb M HE MOJIEKAIIEH
knaccudukanuu; CoTpyaHukaM OUOIMOTEKM Ha cTaguud mpuéMa M 00paboTKH
OCYIIECTBIISITh pa3MelleHrne 3Haka WHGOPMAIMOHHOW MPOAYKIMU (MapKHPOBKE)
Ha 00bekTax OubiamoreyHoro GoHaa (KHUTH, TOKYMEHTHl BPEMEHHOT'O XpaHEHUS,
AJIEKTPOHHBIE W ayJAHOBHU3yalbHbIE JOKYMEHTBHI, MEPUOAUYECKHE H3JAHUA), a
TAaK)K€ B DJICKTPOHHOM KaTajore M MpU CO3JaHUM TeYaTHBIX Kaptouek; [lpu
MOCTYIUICHUW  WM3JaHWH, WMEIIMUX KIACCU(PUKAIMIO OT  MPOU3BOIUTEINS
(TmocTaBIIMKA), COTPYIHUKN OMOIMOTEKH MPOCMATPUBAIOT MOCTYIAIOIINE U3IaHUS
Ha TpeAMET YTOYHEHUS U U3MEHEHHs] BO3PACTHOM KiIacCU(PUKALMU C YYETOM
COOTBETCTBHSI TEMAaTHKE, COJAEPKAHUIO M XYyJI0)KECTBEHHOMY O(OPMIICHHIO,
buznuecKkoMy, ICUXUIECKOMY, TYXOBHOMY U HPABCTBEHHOMY Pa3BUTHIO JCTCH.
1.7.1lopsiioK TMOJB30BaHUA HUCTOYHMKAMH HWHQPOpMAIMHU, IEPEYEHb OCHOBHBIX
YCIIYT M YCIOBHSI MX MpeaocTaBieHust onpenenstorcs [lonoxenuem o MIKOJIbHOU
oubnuroreke u  [lpaBuiamMum  NONB30BaHMS  IIKOJABHOM  OMOJIMOTEKOM,
YTBEPKIAECHHBIMU JTUPEKTOPOM IIKOJIBI.



1.8.Hacrosdiiee mnojoxkeHue ONpeAenseT YpPOBEHb Oa3MCHBIX TpeOOBaHMM K
OMOIMOTEKE MYHULIUIIAIBHOTO OIOJIKETHOTO 00I11€00pa30BaTEIbHOTO YUPEKACHUS
I'bOY COIII c.HuxHeaBepKuHO.

1.9.1lIxona HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KadeCTBO OMOIMOTEYHO-
MH(OPMAIMOHHOT'O 00CITy>)KMBaHUsI OMOIHOTEKH.

1.10. Opranuzanus oOCHyKMBaHHUS YYaCTHUKOB OOpa30BATENBHOIO IMpoliecca
NPOU3BOANTCS B COOTBETCTBHMH C TIPaBWJIAMU TEXHHKH O€30MacHOCTH W
MPOTUBOIOXAPHBIMH, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSIMH.

2. 3agauu OMOJIHOTEKH.

2.1. OOecrieyeHne ydaCTHHKaM 00pa30BaTeIbHOIO MpOIecca-00ydaronumcs,
NIeIarOTUYECKIUM pPAaOOTHUKAM, POAMTENSIM (MHBIM 3aKOHHBIM MPEICTaBUTEISIM)
oOydaromuxcs (fanee - Mojb30BaTesiM) - J0CTyna K HMHQOpMalUU, 3HAHUSM,
UIeSIM, KyJbTYpHBIM IICHHOCTSIM IOCPEACTBOM HCIIOJIB30BaHUS OHOIMOTEYHO-
MHPOPMAIIMOHHBIX PECYpPCOB INKOJBl HA PAa3IUYHBIX HOCUTENAX: OyMakKHOM
(xHWKHBIA ~ QOHI, QOHA TEPUOJUYECKUX  H3AAHMI); KOMMYHHUKATHBHOM
(KOMITBIOTEpHBIC CETH) U WHBIX HOCHUTEIISX;

2.2. BocnuTtanue KyJIbTYpHOTO W TPa)XJTaHCKOTO CaMOCO3HAHHWS, IOMOIINL B
colMaIu3aIiy 00yJaroerocs, pa3BUTHN €T0 TBOPUECKOTO OTEHIMAIA;

2.3. ®opMupoBaHHWE HABHIKOB HE3aBUCUMOTO OHMOIMOTEYHOTO TMOJIB30BATEIIA:
o0yuyeHue MOUCKY, 0TOOPY U KPUTUUYECKOH OLleHKE HH(pOpMaIH;

2.4. CoBepUICHCTBOBaHHWE NPEIOCTABIsEMBbIX OHOIMOTEKON YCIyr Ha OCHOBE
BHEJPEHUS! HOBBIX HH(OPMALMOHHBIX TEXHOJOTMH M  KOMIBIOTEpHU3ALUH
OnOMOTeYHO-UH(DOPMAIIMOHHBIX ~ TPOIIECCOB,  (GopMHpOBaHHE  KOMMOPTHOM
OMOIMOTEUHOM CpeIbl.

2.5. 3amwura gered oT MH(pOpMaLUHU, NPUUMHSIOMIEH Bpel HX 310pPOBbIO U
pa3BUTHIO.

3. OcHoBHbIEe PYHKIUH.

s peanuzayuu ocHo8HbIX 3a0ay OubIUOMEKA:

a) dopmupyet Gora ONOINOTCUYHO-HHPOPMAITMOHHBIX PECYPCOB MIKOJIBI:

* KOMIUIEKTYET YHUBEPCAIbHBIA (POH]T YIE€OHBIMU, Xy/10)KECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH, TEAATOTMYECKUMH W HAYYHO-TIOMYJISAPHBIMU JOKYMEHTaMH Ha
TPAIUIUOHHBIX U HETPATUIIMOHHBIX HOCUTENSIX HH(OPMAITUH;

* OpraHu3yeT M BEAET CIPaBOYHO-OMOMMOTpaduueckuii ammapar: 3JIEKTPOHHBIH
KaTaor;

0) obecneunBaeT WHGOPMUPOBAHUE TMoOJIb30BaTele 00 wWHOOPMAIIMOHHON
IPOJYKLNH;

B) ocymectBisger  auddepeHupoBaHHOe  OMOIHOTEYHO-MHGOPMAIIHOHHOS
00CITy)KUBaHHE 00yUJaFOIINXCS:

* OpraHu3yeT OOy4eHHE HaBBIKAM HE3aBUCHMOTO OMOJIMOTEYHOTO TOJIb30BATENS U
notpebutens wuH(OpMAIUU, COACHCTBYET WHTETPAMM KOMIUIEKCA 3HAHUH,
YMEHUM 1 HABBIKOB pabOThl ¢ KHUTOW U HH(OpMaLnei;

* OKa3bIBaeT WH(MOPMAIIMOHHYIO MOAJNEPKKY B PEIICHUH 3a7a4, BO3HUKAIOIINX B
npoIecce ux yueOHOM, caMooOpa3oBaTEIbHOM M JOCYTOBOU JI€ATEILHOCTH;



r) ocyumectBiusier AuddepeHurpoBaHHOE ~ OMOIMOTEUYHO-UH(OPMALMOHHOE
00CIy’KMBAaHHE ME1arornyeckux padOTHUKOB:

* BBUIBISIET HH()POPMALMOHHBIE TMOTPEOHOCTH U  YIOBJIETBOPSAET 3aNpPOCHI,
CBsI3aHHBIE C 00yUEHHEM, BOCIIMTAHUEM U 370POBBEM JETEM;

* BBISIBIISIET MH(POPMALIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3alPOCHI B 00J1aCTH
NeJaroru4ecKuX MHHOBAIMM U HOBBIX TEXHOJIOTH;

* CHOCOOCTBYET MNPOBEIACHUIO 3aHATUN MO (HOPMUPOBAHHUIO HHGOPMAIIMOHHOU
KYJbTYPBI;

n) ocymectBisgeT — auddepeHmpoBaHHOe  OMOIMOTEYHO-UH(OPMALIMOHHOE
o0ciy>)kuBaHHe poauTene (MHBIX 3aKOHHBIX MIPEACTaBUTENEH ) 00yUarOIINXCs:

* YIOBJETBOPSIET 3ampochl ToOJIb30BaTedeil U UHPOPMHUPYET O HOBBIX
NOCTYIUICHUSIX B OUOJIMOTEKY;

* KOHCYJIbTUPYET IO BONpPOCaM yYeOHBIX U3JIaHUM SISl O0yUaroLUXCsl.

e) oOecreunBaeT 3alIUTy JeTed OT BPEOHOM ISl UX 3J0pOBbS M Pa3BUTHUSA
uH(pOpMaIIH.

k) OcCyIIecTBIsICT CBEPKY MOCTYNAIOIMIKNX B OMOJIMOTEKY JTOKYMEHTOB (Ha JIFOOBIX
Hocutensix) ¢ DenaepalibHBIM  CIIHCKOM  3alpelieHHbIX  MaTepHasioB
HKCTPEMUCTCKOTO coJep:kanus He pexxke 1 pasza B monrozga. [Iponenannas padora
¢ukcupyercs B «XKypHane cBepku ¢ «DeaepasbHbIM CIUCKOM 3KCTPEMHUCTCKHUX
maTtepuanioBy». [Ipu oOHapyXKeHUU 3ampelIeHHbIX MaTepUajIoB SKCTPEMHUCTCKOTO
COJIep KaHMsI COCTABJISIETCS aKT C LEJbI0 HEJOMYIICHUS MOomNagaHusi uX B (GOHI
OTKpbITOro foctymna. OTaen aBTOMaTU3alui MTPOBOIUT PETYISIPHO, HE pexke 1 pa3
B KBapTaJ, paboTy Mo OJOKHPOBAHUIO JOCTYIA C KOMIIbIOTEPOB, YCTAHOBJICHHBIX B
Ooubnmuoreke, K calWTaM MW DJIEKTPOHHBIM JOKyMEHTaM, BKJIIOYEHHBIM B
«DenepalbHBI  CIUCOK HAKCTPEMUCTCKUX MAaTepUaoB», MpPOBEIEHHas padoTta
¢ukcupyercs B Kypnane cBepku. Ounbtpanus cetu MHTepHET mpeaocTaBisercs
npoBanepoM «PocTtenekom».

4., Opranusanus AesiTeJbHOCTH O0UOJIHOTEKM.

4.1. IllxonpHast OWMOIMOTEKA MO CBOEH CTPYKType IEIUTCI Ha aOOHEMEHT,
YUTAJIbHBIN 3aJ1, OTJEN YYeOHUKOB.

4.2. bubnuoredHo-uH()OpPMAIIMOHHOE OOCTYKUBAHHUE OCYIIECTBIISIETCS HA OCHOBE
OuOIMOTEeUHO-MH(POPMAIIMOHHBIX PECYpPCOB B COOTBETCTBHH C YUYEOHBIM H
BOCITUTATENIHHBIM TJIAHAMU IIKOJIBI, TPOTpaMMaMHU, TPOCKTAMU | IJIAHOM pabOoThI
IIKOJIbHOW OMOIMOTEKH.

43. B memax oOecriedeHus MOJSpPHHU3AIMKM OMOJMOTEKH B YCIOBHAX
uHdopmaTu3anmu 0o0pa3oBaHMS W B TIpenesiaX CPEACTB, IKOJa O0ECIeYrBACT
OnOIMOTEKY:

* TrapaHTHPOBAaHHBIM (MHAHCUPOBAHUEM KOMIUICKTOBAaHHUS  OWOIMOTEYHO-
WH(OPMAITMOHHBIX PECYPCOB;

* HEOOXOTUMBIMHU CIY)KEOHBIMH ¥ TPOU3BOJCTBEHHBIMH TIOMEIICHUSAMH B
COOTBETCTBHHM CO CTPYKTypoH OWONMOTEKM W HOpPMATHBAMU 10 TEXHUKE
0€30MacHOCTH JKCIUTYaTallid KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIQKHOCTH,
3aMbIJICHHOCTA ~ TIOMEIIEHHWS,  KOPPO3MOHHO-AaKTHBHBIX  TMpPUMECEed WU
3JIEKTPOIPOBOISIIECH MBIJIK) U B COOTBETCTBUU ¢ MosiokeHussMu CanlluH;



* COBPEMEHHOH 3JIEKTPOHHO-BBIUUCIUTENBHONW, TEIEKOMMYHUKALUOHHON H
KONMPOBATHHO-MHOKUTEIBHON TEXHUKOW H HEOOXOJUMBIMH MPOTPaAMMHBIMU
NPOAYKTaMU;

* PpPEMOHTOM U CEpPBUCHBIM OOCIYy)XMBaHMEM TEXHUKHM U 000pyIOBaHUs
OMOINOTEKY;

* OMOIMOTEYHON TEXHUKON U KaHLEISAPCKUMHU MPUHAJICKHOCTIMU.

4.4, lkona co3gaeT yclOBHs sl COXPAHHOCTU ammaparypbl, 000pYJOBaHUS U
uMyIecTBa OUOINOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHUCTEMAaTUYHOCTh M KayeCTBO KOMILIEKTOBAHMS
OCHOBHOTO ¢oHAa OMOIMOTEKH, KOMIUIEKTOBaHME YydyeOHoro ¢oHaa B
COOTBETCTBHUHM C (peJepabHBIMU NEPEUHAMH YUYEOHUKOB U y4€OHO-METOIUYECKHUX
U3JIaHUH, CO3/1aHne HEOOXOUMBIX YCIOBUH JIJISl JEATEIbHOCTH OMOIMOTEKH HECeT
JTUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTAaBOM IIKOJIBI.

4.6. Pexxum paboThl MIKOJIBHOW OMOMMOTEKH ompenensercs OubiuoTekapeMm B
COOTBETCTBHH C MPaBUJIaMU BHYTPEHHETO PACIOPsIIKa IIKOJIbI.

4.7. Koutponar 3a QoHmoM OUOIMOTEKH (MaTepualaMH SKCTPEMUCTCKOTrO
XapakTepa), OJEKTPOHHBIMU JOKYMEHTAMH, WHTEpHET-caiTamMu (JOCTyn K
KOTOPBIM BO3MOXEH C KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B OHONHMOTEKE) W
WNuTepHeT-pecypcaMu  OCYILECTBIISICT HWHXKEHEpHass ciyx0a mKoibl (JoCcTyn
3a0JI0KUPOBAH PUIBTPOM).

4.8. OcymecTBisercs CUCTEMaTHUECKOe HH(POPMUPOBAHUE YMUTATENEH O
JesITeIbHOCTH OMOIMOTEKH, B TOM YHCIIE Yepe3 IKOJIbHBINA CalT.

5. YmnpasiieHHe, IITATHI

5.1. VnpapneHue MKOIHLHOM OUOIMOTEKOW OCYILECTBISAETCS B COOTBETCTBHH C
3aKOHOAATENILCTBOM Poccuiickon denepanun U Y CTaBOM IIKOJIBL.

5.2. OGuiee pyKOBOACTBO JCATEILHOCTHIO MIKOJIBHOW OMOIMOTEKH OCYIIECTBIISICT
JTUPEKTOP IIKOJIBI.

5.3. PykoBOACTBO MIKOJIBHOH OMOJMOTEKOW OCYyIIECTBIsET OMOIMOTEKAPD,
KOTOPBIM1 HECET OTBETCTBEHHOCTh B Tpeleiax CBOCH KOMIETCHIMU TMepe
OOIIIECTBOM U JTUPEKTOPOM IIKOJIbI, OOYYAIONIUMUCS, WX POAUTENAMH (MHBIMH
3aKOHHBIMU TPEACTABUTEIIIMH) 32 OPTaHM3AIUI0 U PE3yJbTaThl NIESATEIBHOCTU
IIKOJIbHOW OMOJIMOTEKH B COOTBETCTBUHM C (YHKIIMOHAIBHBIMU OOS3aHHOCTSIMH,
MPETYCMOTPEHHBIMU KBATHU(PUKAIIMOHHBIMU TPEOOBAHUSMHU, TPYJOBBIM JIOTOBOPOM
Y yCTaBOM IIKOJIBI.

5.4. bubnmunorekapb pa3pabaThiBa€T W MPEACTABIAECT AUPEKTOPY IIKOJIBI Ha
YTBEPKJICHUE CIIEAYIONNE JOKYMEHTHI:

a) MoJjoXKeHne o OnOIMOTEeKe, MpaBUiia MOJIB30BAHUS OMOINOTEKOM;

0) MIaHOBO-OTYETHYIO IOKYMEHTAITHIO.

5.5. Tlopsimok KOMITJIEKTOBAHHUS IITATA IMIKOJIBHONW OMOIMOTEKN PeTIaMEeHTHPYETCS
YCTaBOM IIIKOJIBI.

5.6. B mensx oOecreuenuss auddepeHnupoBaHHON  pabOTHl  MIKOIBHOM
OMOJMOTEKM MOTYT BBOJMTBHCS JOJDKHOCTH: 3aBEAYIONIMN  OMOJIMOTEKO,
OubMoTeKaphb, neaaror-ondIMoTeKaph.



5.7. TpynoBble OTHOLIEHUS pPAOOTHUKOB WIKOJIBHOW OWOIMOTEKHM W CpeaHei
IIKOJIBI TPYAOBBIM JOTOBOPOM, YCJOBHS KOTOPOTO HE JIOJKHBI MPOTHUBOPEUYUTH
3aKoHoaresbCcTBY Poccuiickon denepanuu o Tpyne.

5.8.1ltat 6MOIMOTEKH U pa3Mephl OIIAThl TPY/1a, BKIIOYAs TOIUIAThl M HaA0AaBKHU K
JOJDKHOCTHBIM OKJIa/JiaM, YCTAaHABJIMBAIOTCS B COOTBETCTBUU C JEHCTBYIOIIMMHU
HOPMATHBHBIMU TMPABOBBIMU JIOKYMEHTAMH C YYETOM OOBEMOB U CJIOKHOCTH
paboT.

5.9.PaboTHHKN OMOIMOTEKM IOJKHBI pacroiaraTh CBEACHUSMU O 3aIlPEIICHHBIX
KHATaX U UHOW IEYaTHOW NPOAYKIMHU, T.€. UMETh TOCYHAPCTBEHHBIA IEPEUYEHB
(CTIMCOK) 3KCTPEMUCTCKOM JTUTEPATYPHI.

6. IIpaBa, 00sI3aHHOCTH U OTBETCTBEHHOCTb.

Pabomnuxu wikonvhoil 6ubiuomexu umerom npaso:

a)  CaMOCTOSITeIbHO BBIOMpATh (HOPMBI, CpPEICTBA W METOABl OHOIUOTEYHO-
MH(POPMAIIMOHHOTO  00CIy>)KMBaHUS 00pa30BaTEIbHOTO UM  BOCHHUTATEIBHOIO
IPOIIECCOB B COOTBETCTBUHU C ICIISIMH M 3aJa4aMH, YKa3aHHBIMH B YCTaBE IIKOJIbI K
ITOJIOJKEHHMH O IIKOJILHOM OMONIHOTEKE;

0) TPOBOJWTH B YCTAHOBJICHHOM MOpSAAKE (DaKyJbTaTUBHBIC 3aHATHS, YPOKH H
KPY)KKH  OUOIMOTeYHO-OMOIHorpaguueckux 3HaAaHUM ©W  HUH(POPMAIMOHHOM
KyJIbTYPBI;

B)  PEKOMEH]I0BaTh UCTOUYHUKH KOMIUIEKTOBAHUS UH(POPMAIIMOHHBIX PECYPCOB;
I) WU3bIMaTh W PEAM30BBIBATH JIOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C
WHCTPYKIHUEH MO ydeTy OubanoTedHoro ¢hoH/a;

1) ONpenensTh B COOTBETCTBHUM C TIPaBWJIAMHU T[IOJb30BAaHUS IIKOJIHHOM
OMOMMOTEKOM, YTBEPKICHHBIMU JUPEKTOPOM IIKOJIBI, U TO COIJIACOBAHHIO C
POJIUTEIBCKUM KOMHUTETOM WJIM TOMEYUTEIBCKUM COBETOM BHABI M pPa3MeEphbl
KOMITCHCAITMH yIep0a, HAHECEHHOTO MOJIb30BaTEIISIMU OUOTMOTEKY;

€) BHOCHTH IPEIJIOKEHUS AUPEKTOPY IIKOJBI MO COBEPIICHCTBOBAHUIO OILIATHI
Tpy/Zla, B TOM YHUCJIe HaJ0aBOK, JOIUIAT U IPEMUPOBaHUS PAOOTHUKOB OMOINOTEKH
3a JOMOJHUTEIbHYI0 paboTy, HE BXOIAIIYI0 B KPYTI OCHOBHBIX O0OsI3aHHOCTEH
PabOTHUKOB OMOJHMOTEKH, IO KOMIICHCAIIMOHHBIM MEPOIPHUATUSM, CBSI3aHHBIM C
BPEAHBIMH YCIOBUSIMH Tpyaa (OMONMOTEYHAs TbUIb, MPEBBINICHHE HOPMATHBA
paboThl HA KOMIIBIOTEPE);

) UMETh €KEroJIHbII OTIMYCK B COOTBETCTBUU C JIOKAJIHHBIMA HOPMATHBHBIMU
aKTaMu;

3) OBITh TIPEACTABICHHBIMU K Pa3IWYHBIM (opMaM TMOOIIPEHUsS, Harpajgam u
3HAKaM OTIWYHS, IPETyCMOTPEHHBIM /TSI paOOTHUKOB 00pa30BaHUS U KYJIBTYPHI;
M) Y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOJATENLCTBOM Poccuiickoi denepanunu
B paboTe OMOJIMOTEYHBIX aCCOLMAIIMI U COIO30B.

Pabomnuxu 6ubruomex oos3ambi:

a) o0ecneyuTh MOJIL30BATENSAM BO3MOXHOCTH pPadOThl ¢ WH(OPMAIIMOHHBIMU
pecypcaMu OMOTMOTEKH;

0) wuHbDOPMHUPOBATH MOJIH30BATEICH O BHUIAX MPEIOCTABIAEMBIX OMOIMOTEKOMN
yeuyr;

B) 00ecCHeyuTh HaAYYHYIO OpraHu3alnio (POHI0B U KaTaloroB;



r) ¢opmupoBaTh (OHABI B COOTBETCTBUHU C YTBEPKIACHHBIMHU (helepanbHbIMU
NepeyHs MU y4eOHBIX H3AaHUN, 00pa30oBaTeNbHBIMH TMPOTPAMMAMH  IIIKOJBI,
WHTEpecaMH, TOTPEOHOCTAMH H 3alpocaMd BCEX TMEPEUMCICHHBIX BBIIIE
KaTeropuu mojab30BaTeIIeH;

J) COBEpILICHCTBOBATh MH(GOPMAIMOHHO-OMOIMorpaduueckoe U OUOIMOTEUHOE
o0CITy’)KMBaHHE TMOJIb30BaTENICH;

e) o0ecrneynBaTh COXPAHHOCTb HCIIOJNB30BaHUSA HOCHUTeNed WH(pOpMaLuu, HX
CHCTEMAaTH3alMI0, Pa3MEIICHNE U XPAHECHHUE;

X) oOecreunBaTh PeXUM pabOThl IIKOJIBHONU OMOJIMOTEKH;

3)  OTYUTHIBATHCS B YCTAHOBICHHOM IMOPSAIKE MEpel TUPEKTOPOM IIKOJIbI;

M) TOBBIIIATH KBATU(DUKAIINIO;

K) OubinuoTrekaph (memaror-OMOIMOTEKAph) €XKEKBApTaIbHO MPOBOIAUT CBEPKY
uMmerommxcsi B (poHgax OMONMOTEKHM HOKyMEeHTOB ¢ DenepanbHbIM CIHCKOM
OKCTPEMHUCTCKUX MaTEpHalOB, H3bIMAeT HX U3 000poTa OMOIMOTEKH, BEAET
KypHall cBepok (onna Oubmumorexku ¢ degepanbHbIM CIUCKOM IKCTPEMUCTCKUX
MaTepHaJIOB.

7. IlpaBa u 0013aHHOCTH NOJIb30BaTeJIeil ONOIUOTEKH

Tonvzoeamenu bubaUOMEKU UMEIOM NPABO:

a) TodyyaTh TIONHYH uHOpMamMi O cocraBe OubanoTeyHoro ¢oHaa,
MHQPOPMAITMOHHBIX PECypcax | MPeIOCTaBISIEMBIX OMOIMOTEKON yCIyrax;

0) TOIB30BATHCS CIPABOYHO-OMOIMOTPadUUSCKUM aImapaToM OMOINOTEKY;

B) IOJIy9aTh KOHCYJIBTAllMOHHYIO IOMOIIb B TOWCKE W BHIOOPE HCTOYHHKOB
uH(dOopMaIny;

r) TMOJy4aTh BO BPEMEHHOE IOJIb30BaHHWE Ha aOOHEMEHTE M B YUTAIHLHOM 3ajie
nieYaTHbIC U3JJaHUS U IPYTHE NCTOYHUKH WH()OpMAIINY;

1) TpOJIJIeBaTh CPOK MOIH30BAHUS JOKYMCHTAMH,

€) TIoaydaTb  TeMaTHYeCKHe, dakTorpaduueckue, YTOUHSIOIIHE u
oubmmorpaduyeckue crpaBku Ha OCHOBE (DOH1a OMOINOTEKH;

) yYacTBOBaTh B MEPONPHUATHSIX, IIPOBOJUMBIX OUOITHOTEKO;

3) oOpamarbcs aiis pa3penieHuss KOHQIMKTHON CUTYallud K AUPEKTOPY IIKOJIBL.

Tlonv306amenu wikonbHOU OUOIUOMEKU 00A3AHBL:

a) coOJroJaTh MpaBuUIIa MOJIH30BAHUS ITKOIHHOW OMOIHMOTEKOM;

0) OepexHO OTHOCUTHCS K MPOM3BENCHUSM TieyaTu (HE BBHIPHIBATH, HE 3aruOaTh
CTpaHMI, HE JIeJIaTh B KHUTAaX MOJYEPKUBAHUSA, IOMETKH), UHBIM JIOKYMEHTaM Ha
Pa3IMYHBIX HOCUTEISIX, 000pYyA0BAaHUIO, MHBEHTAPIO;

B) TMOJJEPKHUBATh MOPSAOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHHUS KAPTOUEK B KaTajorax U KapToTeKax;

I) T[OJb30BaThCAd UEHHBIMU W CHPAaBOYHBIMU JIOKYMEHTAaMU TOJIBKO B
MMOMEIICHUN OMOJIMOTEKY,

) yOeauThCsd MpPU MOJYYEHUU TOKYMEHTOB B OTCYTCTBUHU Je(EKTOB, a MpuU
oOHapyXeHHH NpouHDOPMHpPOBaTH 00 ATOM  pabOTHHKA  OUOJIMOTEKH.
OTBETCTBEHHOCTh 3a OOHAPY’>KEHHbIE NE(PEKThl B CAABAEMbIX JOKYMEHTaX HECET
MOCJICAHUHN T10JIb30BATEb;

€) BO3BpallaTh JOKYMEHTHI B IIKOJbHYIO OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKHU;



K) 3aMEHSATh JOKYMEHTHI MIKOJBHOW OMOMMOTEKH B Cllydae MX YTpaThl WU
MOPYH UM PaBHOLIEHHBIMU;

3)  HOJHOCTBIO PAcCUMTATHCS C IIKOJIBHOM OMOIMOTEKOM 1O MCTEUEHHM CpOKa
oOy4deHHs WK paboThl B IIKOJIE.

llops0ok nonv306anus WKOILHOU OUOTUOMEKOLL:

a) 3amuch B IIKOJIbHYIO OHOIMOTEKY OOy4YaloIIUXCS TMPOU3BOAUTCS IO
CIIMCOYHOMY COCTaBy KJlacca, MeJaroru4eckKux M MHbIX PaOOTHUKOB IIKOJBI - B
WHIUBUIYAJILHOM TIOPSIIKE, POJAUTENECH (MHBIX 3aKOHHBIX TIPEJICTAaBUTEIICH )
00y4Jaromuxcs — Mo Machopry;

0) mepeperucTpaius ToJIb30BaTeIeH IIKOJIBHONH OHOIUOTEKH MPOU3BOAUTCS
€KETOJTHO;

B) JOKYMEHTOM, TIOJATBEPXKJAIONIUM TIPaBO  IOJL30BaHUS OUOJIMOTEKOM,
SIBJIICTCS YNTATSIBCKUN (DOPMYJISP;

I) 4YHTATeAbCKHH  (GopMmysip (HUKCUpYeT JdaTy BBIJAYH  TOJB30BATEIIO
JIOKYMEHTOB M3 (hoH/1a OMOIMOTEKN U UX BO3BPAIICHUS B OUOIHOTEKY.

Tlopsook nonvsosanus abOHeMeHmoM:

a) TIOJB30BATEIW MMCIOT MPaBO MOJYYUTh HA JIOM U3 MHOTOTOMHBIX U3JIaHUN HE
0oJee ABYX JTOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMalibHbIE CPOKHU IMOJIb30BAHUS JOKYMEHTAMMU:

— y4eOHUKH, yueOHbIe TOCOOUST — Y4eOHBIH o/,

— HAy4YHO-TIONYJISIpHAasA, TO3HaBaTelbHAs, XyJI0KECTBEHHas nureparypa — 14
JIHEH;

— MepUOINYECKHUE U3AaHMs, U3JaHuUs TTOBBIIIEHHOTO cripoca — 7 JHEH;

B)  TMOJB30BATEIU MOTYT MPOIJIUTH CPOK IMOJIB30BAHUA TOKYMEHTAMH, €CIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATEIICH.

Tlopsi00k nonv306aHUs YUMATILHLIM 3ATIOM.

a) JTOKYMEHTBI, MpeIHa3HAYeHHbIE JJIsI paOOThl B YHUTAJIBLHOM 3ajie, Ha JIOM HE
BBIJIAIOTCS;

0) SHIMKIIONICANH, CIIPABOYHUKH, PEIKHE, [ICHHBIC M UMCIOIINECS B €IUHCTBCHHOM
AK3EMIUIAPE TOKYMEHTHI BBIAIOTCS TOJBKO JJIsI paOOThI B YUTAJIBHOM 3aJIc.

Tlopsioox pabomul ¢ KOMNBLIOMEPOM, PACNONONHCEHHBIM 8 OUbIUOmMeEKe:

a) paboTa ¢ KOMIBIOTEPOM TIPOU3BOAUTCA TIO TpaduKy, YTBEPKICHHOMY
PYKOBOJIUTETIEM OOpa30BaTEIBLHOTO YUPEKJICHUS W B MPHUCYTCTBUU COTPYIHHKA
OMOJIMOTEKM;

0) mo Bcem BompocaM moucka uHpopmauu B HTEpHETE MOIB30BaTENh JOHKCH
oOpamiarbcst K pabOTHUKY OMOTNOTEKH;

B) 3ampemaercs obparieHue kK pecypcam MHTepHETa, IPEANOIararoniuM OIaTy;
r) 3ampem@aercs  oOpameHne K  pecypcam  WHTepHET,  coaepKaiium
AOKCTPEMHUCTCKUH XapaKTep;

1) paboTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTJIACHO YTBEPKICHHBIM CAHUTAPHO-
TUTUCHUYECKUM TPEOOBAHUSIM.
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